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THONG BAO 
Phan &mg nhiem vtt can be, vien cher phang Hanh chinh Tang hqp 

Mem tra the thtic, tinh hqp phap cua van ban hanh chinh 
trirac khi trinh ItY ctia car dun vi 

Can dr Chi= nang, nhiem v1 cita phong Ranh chinh Tong hop ban hanh kern 
theo Quyet dinh cep 428/QD-DHV ngay 21/4/2016 va Quy cha Cong tac van thu, Km 
nu cüa Truimg Dal hoc Vinh ban hanh kern theo Quyat dinh se 399/QD-DHV ngay 
14/4/206 oda Hieu truang Twang Di hoc Vinh; Can dr phan c8ng nhiem vo can b0, 
vien cite phOng Hanh chinh Teng hap ngity 20/6/2018 da &roc Hieu truang Nit 
trubng phe duyet, Nha truing thong bao phan c8ng rdilern vii can bij, vien cite ph6ng 
Hanh chinh Teng hop kiem tra the tithe, tinh hop phap ctim van ban hanh chinh fink 
khi trInh k ctita cdc dun vi nhu sau: 

I. PHAN CONG NTHICM 
1. ThS. Nguyen Hang Soa - Trtrong phong 
(Dien thogi: 0904.789191; email: soanh@vinhuntedu.vn)  
Kim tra the tit; tinh hop phi], va ky nhay vao van ban trtn5c khi trinh ky ban 

hanh cüa the don vi: Phong KH-TC, Phong QT&DT, Trung tam HTSV&QHDN, 
Trung tam TH-TN, Ban Quail ly Ca ser II, Vie'n SP To nhien, Khoa Kinh te, Tnning 
THPT Chuyen, Trtrang THSP. 

2. ThS. Nguyen Quiic Deng - Phe Truang pitting 
(Dien thogi: 0913.039877; email: dungng@vinhuni.edu.vn)  
Krim tra the thtirc, tinh hop Ott) vi k nhay vao van ban tnufic Ichi trInh ky ban 

hanh ctia the dun vi: Phong CTCT-HSSV, PhOng DT SDH, Nha XuAt ban, Trung tam 
CNTT, Thu vin, Vin KT&CN, Vien NN&TN, Khoa GD The chat, Khoa Xay dong. 

3. ThS. Le Minh Giang - Phe Truerng phang 
(Dien thogi: 0904.777199; email: gianglm@vinhuntedu.vn)  
Kim tra the fink, tinh hop phap va ky nhay vat) van ban trutc khi trinh ky ban 

hint ctia CAC don vi: PhOng HCTH, PhOng Kil&HTQT, PhOng TTrGD, Trung tam 
NC-KNST, Trung tam GDQP&AN, Trung tam NOi tni, Vin SP Mt het Khoa Luat, 
Khoa SP Ngoai nga. 

4. ThS. Hoing HA Nam - Chuyen vien 
(Dien thogi: 0975.153513; email: hoanghanam@vinhuni  edu.vn) 
Kiem tra the tiro, tinh hop phap va k nhay vao van ban tuft khi trinh ky ban 

hanh ctita the don vi: PhOng TCCB, PhOng Dao tao, Trung tam DBCL, Trung tarn 
KDCLGD, Trung tarn GDTX, Tram Y t, Vin K1-DCH&NV, Vin CN HS-MT, Khoa 
Giao duc. 



EU TRUtiNG 
ONG I-WTI:I 

uyen Hang Soa 

IL QUY DINH CHUNG 
Ve quy trinh xir 1, soon thao van ban va ban hanh van ban haat chinh, d nghi 

cac pheng, ban, Ming tam, tram, nhet xuat ban; cac khoa, vin, truang trvc thuim dive 
hien dring Quy che Cong the van thy, luu tit caa Truang Hai hgc Vinh ban hanh kern 
theo Quyet dinh s6 399/QH-DHV ngay 14/4/2016 dm Hieu twang Truerng Hai hgc 
Vinh (chi tilt cy the trong toan ba' Chuang II va Pity lye VIII caa Quy chi nay); dc 
Na la viec sir dgng dia chi hOp thu din ter: xulyvanban@vinhunLedu.vn  trong viec 
phói hyp chinh sira van ban hanh chinh cho Mc don vi. 

Nhan duce ming van nay, de nghi the don vi trong toan truerng trien khai 
nghiem tirc, ph6i hçp c6 hieu qua vai phemg HAIM chinh Tong hyp. 

Tran trgng! 

Nei nhon: 
- Ban Gain hidu (b/c); 
- Cac don v; tong Trtrang (t/h); 
- Lyn: IICTH. 
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